
 

 

Little Braxted Parish Council 
 

 

You are hereby summoned to attend the Meeting of Little Braxted Parish Council to be held in 
The Braxted Bakery, Witham Lane, Little Braxted on Tuesday 5th September at 7.00 p.m.  
 
        Gordon Mussett 
        Parish Clerk 
        29th August 2017 
 

AGENDA 
 

1. Apologies for absence 
To receive apologies for absence 
 

2. Declarations of Interest 
For Members to declare any interests in matters on the agenda 

 
3. To Consider any requests from Members for Dispensations 

To consider any requests from Members with pecuniary interests for dispensations 
to enable them to participate on the item in which they have a pecuniary interest 

 
4. To Agree and Approve the Minutes of the Meeting held 20th July 2017 

To agree and approve the minutes of the meeting held on 20th July 2017 as a true 
record 

 
5. To Invite Members of the Public to speak on Matters Regarding and Affecting 

the Parish 
 
6. To Comment on Tiptree’s retail and services offer - attached 

To comment on Tiptree’s retail offer 
 

7. To Comment on the Proposed The Essex County Council (New Access Road 
for the Quarry at Colemans Farm, Rivenhall) (Prohibition of Left Hand Turn) 
Order 201* - attached 
To comment on the proposed The Essex County Council (New Access Road for the 
Quarry at Colemans Farm, Rivenhall) (Prohibition of Left Hand Turn) Order 201* 

  



 
8. To Comment on the Following Planning Applications:- 

a) HOUSE/MAL/17/00959  - Two single storey rear extensions and two, 2 
storey side extensions (to replace existing side extension) - The Elms 
Kelvedon Road 

b) FUL/MAL/17/00896 – Change of Use from class B1(a)(offices) to a mixed 
use comprising office and educational use – Units 11-13, Little Braxted Hall, 
Witham Road 

 
9. To receive a financial statement as of 31st July 2017 - attached 

To receive a financial statement as of 31st July 2017 
 

10. To Note the Completion of the External Audit – attached 
To Note the Completion of the External Audit 

 
11. Approve the following payments:- 

To approve the following payments:- 

Document 
Reference 

Payable To In Respect of £ 

 H Bendall Litterpicking £45.60 

 G N Mussett Clerk £120.72 

To note that cheque 508 was cancelled, having been issued in error. 
 

12. To Note the Implications of the General Data Protection Regulation and Take 
Appropriate Action- attached 
To note the implications of the General Data Protection Regulation and take 
appropriate action 

 
13. To Consider Whether to Terminate the Current Litterpicking Contract – 

attached 
To consider whether to terminate the current litterpicking contract 
 

14. Clerks Report – for Information 
To receive an update from the Clerk 
 

15. Closure 
 
 
  



ITEM 6 
To Comment on Tiptree’s retail offer 
Tiptree Parish Council are preparing a neighbourhood plan, and have invited 
neighbouring Parishes to contribute their residents’ views as to the issues in accessing 
facilities in Tiptree.  A copy of the minutes of the first meeting is shown below. 
 
Members are asked to comment their opinions on Tiptree’s services and any 
issues so that these can be used as input into the Neighbourhood Plan. 



 
 
 



ITEM 7 
To Comment on the Proposed The Essex County Council (New Access Road for 
the Quarry at Colemans Farm, Rivenhall) (Prohibition of Left Hand Turn) Order 
201* 
 
The intention of the order is to prevent vehicles (of ANY type) exiting the new quarry 
entry in Little Braxted Lane towards Little Braxted.  The proposed signage and location 
of such signage is shown below:- 
 

 
 



 
 
Members are asked to comment on these  proposed arrangements 
 



ITEM 8 
To Comment on the Following Planning Applications:- 

a) HOUSE/MAL/17/00959  - Two single storey rear extensions and two, 2 storey side extensions (to replace 
existing side extension) - The Elms Kelvedon Road 

 
Existing Block Plan 

 



Proposed Block Plan 

 



Existing Front Elevation 

 



Proposed Front Elevation 



b) FUL/MAL/17/00896 – Change of Use from class B1(a)(offices) to a mixed 
use comprising office and educational use – Units 11-13, Little Braxted 
Hall, Witham Road 

There are no external changes to the property but a change of use, which is 
explained below:- 

 
 
 
 



 



 



 
 



 



 
 



ITEM 9 

Income 

 
 

  

Date

Document 

reference From In Respect of

General 

Administration £

War 

Memorial £ Other £ VAT £ Total £

28/04/2017

Maldon District 

Council Precept 3,125.00£              3,125.00£ 

02/05/2017 HMRC VAT Refund 553.67 553.67£     

Total for Year 3,125.00£              -£             -£             553.67£       3,678.67£ 



Expenditure 

 
 

 

 

Date

Document 

Reference

Invoice 

Reference Payable To In Respect of

Clerk's 

Salary £ Elections £

Subscriptions 

£

Audit Fees 

£

Insurance 

£

War 

Memorial 

£

Information 

Commission

er £

Transparency 

Fund £

Housing 

Needs 

Survey

Litter 

Picking £ Other £

Total Net of 

VAT £ VAT £ Total £

18/04/2017 492 G N Mussett Clerk's Salary 90.72£       90.72£          90.72£          

18/04/2017 493 H Bendall Litterpicking 37.60£     37.60£          37.60£          

18/04/2017 494 EALC Annual Subs 61.75£             61.75£          61.75£          

18/04/2017 495 AON

Insurance 

Premium 347.74£    347.74£        347.74£        

18/04/2017 496 McAfee

Virus Check 

Renewal 79.16£             79.16£          15.83£      94.99£          

23/05/2017 497 SALC Internal Audit 135.00£    135.00£        27.00£      162.00£        

23/05/2017 498 H Bendall Litterpicking 45.60£     45.60£          45.60£          

23/05/2017 499 G N Mussett Clerk's Salary 90.32£       90.32£          90.32£          

26/05/2017 Cash Post Office Stamp 1.86£         1.86£             1.86£             

27/06/2017 500 HMRC PAYE/NI 150.40£     9.20£       159.60£        159.60£        

27/06/2017 501 G N Mussett Clerk's Salary 120.72£     120.72£        120.72£        

27/06/2017 502 H Bendall Litterpicking 37.60£     37.60£          37.60£          

27/06/2017 503 G N Mussett

Litterpicking 

Warning Sign 76.88£     76.88£          15.38£      92.26£          

27/06/2017 504 A Stow

Installation of 

Defibrillator 

Cabinet 180.00£     180.00£        180.00£        

27/06/2017 505 The Green Man

Electricity for 

Defibrillator 

Cabinet 25.00£       25.00£          25.00£          

20/07/2017 506 H Bendall Litterpicking 45.60£     45.60£          45.60£          

20/07/2017 507 G N Mussett Clerk's Salary 120.72£     120.72£        120.72£        

20/07/2017 508 Cancelled -£               -£               

Total for Year 572.88£     -£           61.75£             136.86£    347.74£    -£           -£              79.16£             -£           252.48£   205.00£     1,655.87£    58.21£      1,714.08£    



Budget Comparison 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BUDGET ANALYSIS

2017/18 Budget Figures are net of VAT

Item £ Income £ Expenditure £ Net £ %age Budget Spend Notes

Clerk's Salary 1,900.00£          572.88£             1,327.12£ 30.2%

Subscriptions 65.00£                61.75£               3.25£          95.0%

Audit Fees 85.00£                136.86£             51.86-£       161.0%

Insurance  £              340.00 347.74£             7.74-£          102.3%

War Memorial -£                81.00 81.00-£       0.0%

Information Commissioner  £                35.00 -£                   35.00£       0.0%

Grass Cutting  £              380.00 -£                   380.00£     0.0%

Hall Hire  £              300.00 300.00£     0.0%

Transparency Fund 79.16£               79.16-£       #DIV/0! Restricted funds

Other  £              200.00 -£                   200.00£     0.0%

Election Fees  £                15.00 15.00£       0.0%

Remembrance Day Parade  £              220.00 -£                   220.00£     0.0%

Parish Plan £0 -£            #DIV/0! Restricted funds

Village Fete £0 -£            #DIV/0! Restricted funds

Litterpicking 252.48£             252.48-£     #DIV/0! Restricted funds

Defibrillator £0 205.00£             205.00-£     #DIV/0! Restricted funds

Other £0 -£            
Precept -£          3,125.00 3,125.00-£   3,125.00-£ 100.0%

VAT Refund -£             100.00 553.67-£       100.00-£     -100.0%

Totals net of VAT 234.00£              3,678.67-£   1,655.87£         1,421.87-£ 

VAT -£              58.21£               58.21£       

Totals inc VAT 3,678.67-£   1,714.08£         1,363.66-£ 



Bank Reconciliation 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BANK RECONCILIATION

As at 31/03/17

Petty Cash 2.44£                  

Barclays Bank 3,002.57£         

Total 3,005.01£         

Less Uncashed Cheques 337.12-£             

Total 2,667.89£         

Add Income for year 3,678.67£         

Less Expenditure for year 1,714.08-£         

Total 4,632.48£         

As at 31/07/17

Represented by

Petty Cash 0.58£                  

Barclays Bank 4,656.90£         

Total 4,657.48£         

Less Uncashed Cheques 25.00-£               

Total 4,632.48£         



ITEM 10 

To Note the Completion of the External Audit 

 

The External Auditor has completed and signed off the Council’s Accounts for 2016/17 

without comment. 

 
 



ITEM 12 

To note the implications of the General Data Protection Regulation and take 
appropriate action 
 

 
 Data protection law will significantly change on 25 May 2018, when the 2016 EU 
Directive known as General Data Protection Regulation (“GDPR”) takes effect. The 
GDPR will effectively replace the 1998 Act which implemented the EU Data Protection 
Directive (95/46/EC). The GDPR will be directly applicable in the UK without the need to 
implement national legislation. The Government has confirmed that the UK’s decision to 
leave the EU will not affect the commencement of the GDPR in 2018.  
 
As with the 1998 Act, local authorities including parish councils will be subject to the 

GDPR. Many of the GDPR’s principles are the same as those in the 1998 Act. However 

GDPR imposes new obligations on data controllers and data processors and provides 

enhanced rights for individuals. 

 

It will require the Council to issue a “Privacy Statement” indicating why personal data is 

collected, and how it will be used, together with the rights of an individual to be removed 

from any data list.  It may, and this is still to be confirmed, require the Council to appoint 

a Data Protection Officer. 

 

Currently the Council holds the following personal data:- 

Councillor’s contact details 

Staff contact details, including PAYE information 

Residents’ email details 

Other individuals’ email details 

 

A draft Privacy Statement is shown below:- 

 

Little Braxted Parish Council 

General Data Protection Regulation 

Privacy Statement 

1. Any personal information we may hold about you, including email addresses, is 

managed by Little Braxted Parish Council, whose registered office is at 25 

Ebenezer Close, Witham, CM8 2HX. 

2. The Parish Council holds and uses the following personal data:- 

a. Councillor’s contact details – required by statute – used to assist members 

of the public wishing to contact their elected representatives 



b. Staff personal details, including pay and PAYE information – required by 

statute – used to process pay and manage employees 

c. Residents’ email addresses – only if residents opt in to the Council’s 

mailing list – used to communicate Council affairs and matters expected to 

be of interest to residents.  NOT made available to any third party 

organisation. 

d. Email and other contact addresses of individuals, including officers of 

other organisations, who have had reson to write to the Council on Council 

business.  Used solely for communication purposes. 

3. Any individual in category (c ) and (d) may request that their details be made 

available to them, or deleted, at any time. 

4. Any complaint regarding the storage or use of personal data should be 

addressed to the Council at the above address. 

Members are recommended to:- 

a) Adopt this policy; and 

b) Agree to nominate the Clerk as the Data Protection Officer should 

legislation require such an appointment 

 

 

ITEM 13 

To consider whether to terminate the current litterpicking contract 

 

The funding for the present contract expired 31st August.  Although a new funding bid 

has been submitted, and is expected to be successful, there has been no indication as 

to when approval will be granted for the new bid.  As from 1st September there is no 

litterpicking budget. 

 

Members may;- 

a) Agree to continue paying for the litterpicking from general reserves 

b) Agree to terminate the current contract and reinstate once the result of the new 

bid is known 

 

Members are required to decide 

 

 

 


