
 

 

Little Braxted Parish Council 
 

 

The Annual General Meeting of Little Braxted Parish Council will be held in the Braxted 
Bakery, Witham Lane, Little Braxted on Tuesday 23rd May 2017 at 7.15 p.m. or immediately 
following the Annual Parish Meeting, whichever is the later. 
 
        Gordon Mussett 
        Parish Clerk 
        16th May 2017 
 

AGENDA 

 

1. Election of Chair 
To elect a Chair for 2017/2018 
 

2. Election of Vice-Chair 
To elect a Vice-Chair for 2017/2018 

 
3. Apologies for absence 

To receive apologies for absence 
 

4. Declarations of Interest 
For Members to declare any interests in matters on the agenda 

 
5. To Consider any requests from Members for Dispensations 

To consider any requests from Members with pecuniary interests for dispensations to 
enable them to participate on the item in which they have a pecuniary interest 

 
6. To Agree and Approve the Minutes of the Meeting held 18th April 2017 

To agree and approve the minutes of the meeting held on 18th April 2017 as a true 
record 

 
7. To Review Standing Orders and Financial Regulations (attached) 

To review Standing Orders and Financial Regulations. 
 

8. To Review the Inventory of Land and Assets including Office Equipment (attached) 
To review the inventory of land and assets including office equipment 
 

9. To Confirm the Arrangements for Insurance Cover in Respect of All Insured Risks 
(attached) 
To confirm the arrangements for insurance cover in respect of all insured risks 

 
10. To Review the Council’s Subscriptions to Other Bodies (attached) 

To review the Council’s subscriptions to other bodies 
 



11. To Review the Council’s Complaints Procedure (attached) 
To review the Council’s Complaints Procedure 
 

12. To Review the Council’s Procedures for Handling Requests made under the 
Freedom of Information Act 2000 and the Data Protection Act 1998 (attached) 
To review the Council’s procedures for handling requests made under the Freedom of 
Information Act 2000 and the Data Protection Act 1998 
 

13. To Review the Council’s Policy for Dealing with the Press/media (attached) 
To review the Council’s policy for dealing with the press/media 
 

14. To Confirm the Time and Place of Ordinary Meetings of the Full Council up to and 
Including the Next Annual Meeting of Full Council (attached) 
To determine the time and place of ordinary meetings of the Full Council up to and 
including the next annual meeting of Full Council 

 
15. To Receive a Financial Report and Note the Current Financial Situation for 

2017/2018 (attached) 
To receive a financial report and note the current financial situation 

 
16. To Receive and Note the Internal Audit Report for 2016/2017 (attached) 

To Receive and Note the Internal Audit Report for 2016/2017 
 

17. To Agree the Governance Statement in the Annual Return (attached) 
To agree the Governance Statement in the Annual Return 

 
18. To Receive, Agree and Sign the Annual Return to the External Auditor (attached) 

To receive, agree and sign the Annual Return for 2016/2017 
 

19. To Approve the Following Payments 
To approve the following payments:- 

Document 
Reference 

Payable To In Respect of £ 

497 Suffolk Association 
of Local Councils 

Internal Audit Fee £162.00 

498 H Bendall Litterpicking May 2017 £45.60 

499 G N Mussett Clerk’s Salary £90.32 

 
20. Closure 
 
 
 
  



ITEM 7 

To Review Standing Orders and Financial Regulations 

Both Standing orders and Financial Regulations were last reviewed at the April 2016 

meeting of the Council and no further legislative changes are required. 

Recommended: That no further changes be made to Standing Orders and Financial 

Regulations. 

 

 

ITEM 8 

To Review the Inventory of Land and Assets including Office Equipment 
The Council owns the following assets:- 

 
The Village Green is registered with the Land Registry – Title Reference EX782540. 

Recommended: That the Council note the Inventory of Assets 

 

ITEM 9 

To Confirm the Arrangements for Insurance Cover in Respect of All Insured Risks 

The Council is insured with AON.  Their minimum insurance cover provides for the following 

insured values:- 

 
In addition the policy provides for:- 

Asset Register Date of Acquisition

Village Green First Registered 

Village Sign unknown

Noticeboard Jun-10

Circular Teak seat Donated Jan 2013

Queen Elizabeth Silver 

Jubilee Sign 1977

Traditional seat with 

arms unknown

HP 15.6 Laptop May-16

War Memorial Jun-16

HP Envy Wifi Printer May-16

Best Village Sign 2015 Nov-15

Defibrillator Mar-17



 
 

The renewal premium is for £347.74 and the Council has entered into a three-year 

agreement, expiring May 2019.   

Recommended: That Council note and approve the insurance cover 

 

ITEM 10 

To Review the Council’s Subscriptions to Other Bodies 

The Council currently subscribes to the Essex Association of Local Councils.  This body 

provides legal and procedural advice and support to local councils in Essex and continued 

membership is identified in the Council’s Corporate Risks document as a means of reducing 

risk to the Council.  The subscription for 2017/18 has already been paid. 

Recommended: That the Council remains in membership in future years 

 

ITEM 11 

To Review the Council’s Complaints Procedure 

The Council’s Complaints Procedure is shown below:- 

LITTLE BRAXTED PARISH COUNCIL 
 

COMPLAINTS POLICY AND PROCEDURE 
 
Introduction 
This policy and procedure is designed for those occasions when a member of the public has 
a complaint regarding the Council’s processes and/or employees.  It is not intended to deal 
with complaints regarding Council decisions taken in public meetings, nor with complaints 
about individual Councillors. 
 
Policy 
All complaints will be considered in public by the Council at the next meeting of the Council 
and the agreed outcome published as part of the minutes of that meeting. 
 
Procedure 
Before the Meeting 

1. The complainant should be asked to put the complaint about the council's 
procedures or administration in writing to the clerk. 

 



2. If the complainant does not wish to put the complaint to the clerk or other proper 
officer, they may be advised to put it to the chairman of the council. 

 
3. The clerk shall acknowledge the receipt of the complaint and advise the complainant 

when the matter will be considered by the council. 
 

4. The complainant shall be invited to attend the relevant meeting and bring with them 
such representative as they wish. 
 

5. 7 clear working days prior to the meeting, the complainant shall provide the council 
with copies of any documentation or other evidence, which they wish to refer to at the 
meeting. The council shall similarly provide the complainant with copies of any 
documentation upon which they wish to rely at the meeting. 
 

At the Meeting 
6. The council shall consider whether the circumstances of the meeting warrant the 

exclusion of the public and the press. Any decision on a complaint shall be 
announced at the meeting and reported to the next council meeting in public. 

 
7. Chairman to introduce everyone. 

 

8. Chairman to explain procedure. 
 

9. Complainant (or representative) to outline grounds for complaint. 
 

10. Members to ask any question of the complainant. 
 

11. If relevant, clerk or other proper officer to explain the council's position. 
 

12. Members to ask any question of the clerk or other proper officer. 
 

13. Clerk or other proper officer and complainant to be offered opportunity of last word (in 
this order). 
 

14. Clerk or other proper officer and complainant to be asked to leave room while 
Members decide whether or not the grounds for the complaint have been made. (If a 
point of clarification is necessary, both parties to be invited back). 
 

15. Clerk or other proper officer and complainant return to hear decision, or to be advised 
when decision will be made. 
 

After the Meeting 
 
16. Decision confirmed in writing within seven working days together with details of any 

action to be taken. 
 

Recommended: That members note but not amend this policy 

 

 

 

 



ITEM 12 

To Review the Council’s Procedures for Handling Requests made under the Freedom 

of Information Act 2000 and the Data Protection Act 1998 

The Council publishes as much as possible on its website.  Requests for additional 

information, subject to its being able to be lawfully released, are addressed to and answered 

by the Clerk within the legal timescale.  No formal Freedom of Information requests have 

been received during 2015/16 but a number of general queries have been responded to, 

with thanks being received from the enquirers.  The Clerk is also responsible for ensuring 

that personal data is managed securely. 

Recommended: That the Council note the procedures 

 

ITEM 13 

To Review the Council’s Policy for Dealing with the Press/media 

At present the Council has no formal policy.  Requests for information from the press are 

usually referred to specific Councillors to respond, as these have generally been on matters 

on which they are taking a lead role in other ways.  Relationships with the press have not 

been an issue to date. 

Recommended: That the Council notes the absence of a policy and directs that the 

Clerk continue to refer the press to individual Councillors for a response. 

 

ITEM 14 

To Determine the Time and Place of Ordinary Meetings of the Full Council up to and 

Including the Next Annual Meeting of Full Council 

The Council has already agreed the following dates:- 

27th June 

5th September 

17th October 

28th November 

30th January 2018 

27th March 

17th April 

22nd May 

All meetings to start at 7.00 p.m. and be held at The Braxted Bakery 

 

Recommended: That Council confirm these dates 

 



ITEM 15 

Financial Statement to 30th April 2017 

Income 

 
 

 

Expenditure 

 
 

Budget Statement 

Date

Document 

reference From In Respect of

General 

Administration £

War 

Memorial £ Other £ VAT £ Total £

28/04/2017

Maldon District 

Council Precept 3,125.00£              3,125.00£ 

Total for Year 3,125.00£              -£             -£             -£             3,125.00£ 

Date

Document 

Reference

Invoice 

Reference Payable To In Respect of

Clerk's 

Salary £ Elections £

Subscriptions 

£

Audit Fees 

£

Insurance 

£

War 

Memorial 

£

Information 

Commission

er £

Transparency 

Fund £

Parish 

Plan £

Village 

Fete £

Litter 

Picking £ Other £

Total Net of 

VAT £ VAT £ Total £

18/04/2017 492 G N Mussett Clerk's Salary 90.72£       90.72£          90.72£          

18/04/2017 493 H Bendall Litterpicking 37.60£     37.60£          37.60£          

18/04/2017 494 EALC Annual Subs 61.75£             61.75£          61.75£          

18/04/2017 495 AON

Insurance 

Premium 347.74£    347.74£        347.74£        

18/04/2017 496 McAfee

Virus Check 

Renewal 79.16£             79.16£          15.83£      94.99£          

Total for Year 90.72£       -£           61.75£             -£           347.74£    -£           -£              79.16£             -£           -£         37.60£     -£            616.97£        15.83£      632.80£        



 
 

 

 

 

BUDGET ANAL;YSIS

2017/18 Budget Figures are net of VAT

Item £ Income £ Expenditure £ Net £ %age Budget Spend Notes

Clerk's Salary 1,900.00£          90.72 1,809.28£ 4.8%

Subscriptions 65.00£                0 65.00£       0.0%

Audit Fees 85.00£                61.75£               23.25£       72.6%

Insurance  £              340.00 347.74£             7.74-£          102.3%

War Memorial -£                81.00 81.00-£       0.0%

Information Commissioner  £                35.00 -£                   35.00£       0.0%

Grass Cutting  £              380.00 -£                   380.00£     0.0%

Hall Hire  £              300.00 300.00£     0.0%

Transparency Fund 79.16£               79.16-£       #DIV/0! Restricted funds

Other  £              200.00 -£                   200.00£     0.0%

Election Fees  £                15.00 15.00£       0.0%

Remembrance Day Parade  £              220.00 -£                   220.00£     0.0%

Parish Plan £0 -£            #DIV/0! Restricted funds

Village Fete £0 -£            #DIV/0! Restricted funds

Litterpicking 37.60£               37.60-£       #DIV/0! Restricted funds

Defibrillator £0 -£            #DIV/0! Restricted funds

Other £0 -£            
Precept -£          3,125.00 3,125.00£   3,125.00-£ 100.0%

VAT Refund -£             100.00 -£              100.00-£     -100.0%

Totals net of VAT 234.00£              3,125.00£   616.97£             382.97-£     



Bank Reconciliation 

 
 

 

 

 

 

 

 

 

 

 

BANK RECONCILIATION

As at 31/03/17

Petty Cash 2.44£                  

Barclays Bank 3,002.57£         

Total 3,005.01£         

Less Uncashed Cheques 337.12-£             

Total 2,667.89£         

Add Income for year 3,125.00£         

Less Expenditure for year 632.80-£             

Total 5,160.09£         

As at 30/04/17

Represented by

Petty Cash 2.44£                  

Barclays Bank 5,235.25£         

Total 5,237.69£         

Less Uncashed Cheques 77.60-£               

Total 5,160.09£         



 

ITEM 16 

To Receive and Note the Internal Audit Report for 2016/2017 

 

The full report is shown below.  The Internal Auditor has made the following comments 

which the Council is required to address:- 

Section Comment Recommended Action by 
Council 

9 – Asset Control That the valuation of the War 
Memorial in the accounts be 
amended to £1.00 

That the valuation be 
amended in the accounts to 
£1.00. 

 

 

Recommended: That the Council notes the comments and agrees to amend the 

valuation in the accounts. 



 
 



 
 



 



 



 



ITEM 17 
To Agree the Governance Statement in the Annual Return (attached) 
The Council is required to approve the statements regarding its governance controls. 

 
 



ITEM 18 

To Receive, Agree and Sign the Annual Return to the External Auditor 

The Council is required to approve the financial data in Section 2.. 

Recommended: That Council approve and authorise the signing of the Annual Return 

 

 



 
 

 

 


